
Florida Ready to Work – Identifying Hope Florida Participants – 2024 

Indicating Hope Florida Participants in the Florida Ready to Work Portal 

ENROLLING INDIVIDUAL PARTICIPANTS  

STEP 1 

After logging into the system, under the Admin tab, select “User Administration.” 

Click the “+” to “Add New User.” 
Under User Type, select “Participant.” 
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STEP 2  
 
           Complete participant’s required contact information. Be sure to scroll down! 
 

 
 

  
STEP 3 

 
Under Hope Florida Participant, be sure to select Yes or No to indicate whether or not the participant is 
a part of Hope Florida. 
 
*Please note all other ‘Custom Field Information’ categories are optional.    
 

 
 
REMINDER! Florida Ready to Work offers weekly webinars on how to use the portal and implement the 
program, along with monthly implementation webinars just for CareerSource Florida network partners. Register 
at www.FloridaReadytoWork.com/Events.      
 
FOR MORE INFORMATION   Contact Customer Service  

CustomerService@floridareadytowork.com  
888.717.9461 Option 3 

http://www.floridareadytowork.com/Events
mailto:CustomerService@floridareadytowork.com



